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Introduction

The Japan Fund for Global Environment (JFGE) was founded in May 1993 to promote environmental
conservation activities through providing financial and other supports for environmental conservation
activities of the non-governmental/non-proft organizations. The JFGE is funded by investments from the
government, donation from individuals and contribution from corporations to be managed to realize gains
(interests) which, along with the government subsidy to complement operational amounts and expenses, are
utilized by the JFGE in providing financial support for environmental conservation activities of the NGOs.

The purpose of this guideline is to facilitate administrative and accounting procedures for NGOs/NPQOs
supported by the JFGE grants. This guideline includes important notes in administrative procedure for
receiving grant, including application for a grant, request for a payment, activity reports, compilation of
ledgers and other account books, and safekeeping of the aforesaid.

The main modifications for “Grant Policies and Procedures™” in 2011 are:

1. The maximum amounts per item (see “3.2 Breakdown of Costs and Expenses under Grant Coverage,
Maximum Amount Per Item and Important Notes”

2. The necessary attachment for grant payout application

3. The format of the application documents

We truly hope this guideline will be of use for adequate and efficient accounting and administrative
procedures.

April 2011
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Enquiry and Submission of Documents to :

The Japan Fund for Global Environment
The Global Environment Fund Department
of The Environmental Restoration and
Conservation Agency of Japan

8F Muza Kawasaki Central Tower
1310, Omiya-cho, Saiwaiku, Kawasaki City, Kanagawa Prefecture 212-8554

TEL . 044-520-9505

FAX  : 044-520-2190

E-Mail : c-kikin@erca.go.jp

URL : http://www.erca.go.jp/jfge/

<Access>
3 minutes walk from West Exit of JR Kawasaki Station
8 minutes walk from West Exit of Keihin-kyuko Kawasaki Station
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Station front deck
/ (directly connected to station entrance)

Hotel Mets M West exit of Kawasaki Station

H| Kawasaki Be
To Yokohama - To Shinagawa

Nikko Hotel B

Kawasaki B
Le Front

JR Kawasaki Station

Yodobashi
= Camera

Keikyu 5
Kawasaki Station

This document is printed on qualifying papers under the Law Concerning
the Promotion of Procurement of Eco-Friendly Goods and Services by the
State and Other Entities (“Law on Promoting Green Purchasing”).



